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SPECIAL USE PERMIT

3622 Grandview Street  ●  Gig Harbor, WA  98335 


(253) 858-3400  Fax: (253) 858-3401  Info@PenMetParks.org
Thank you for expressing an interest in holding an event at one of our facilities.  Your initial inquiry was unique enough to require a written request.  This Special Use Permit will allow us to review your needs, what requirements we may have, and to determine what costs or fees may apply to your request.  Your response below need not be formal, just legible and with as much information as you can provide. 

The Special Use Permit should be completed online or mailed to the PenMet Parks Administration Office at the above address at least 30 days in advance of your event (large events may require up to 90 days). 
The following are minimal kinds of information we need to process your request.  If there is other information, please include it.  Please continue your responses on additional pages as necessary. 

Applicant Information:  Please complete all items
Date Submitted:     
 Group Name:     

Organizational Affiliation:      

Person in charge:     
 E-Mail:     

Phone (H)      
 (W)      
 (Cell)      

Mailing Address:      
City:      
Zip:      

Activity Information:  Please complete all items that apply
Location:      
 Specify Field(s) or Area(s):      

Types of Activity:      


  Residency  FORMCHECKBOX 
>50%  FORMCHECKBOX 
<50% & supply roster
Number of Participants:      

     

, and Number of Spectators:  FORMTEXT 

     

  Ages: 

LIST ALL DATES TO BE USED ( FORMCHECKBOX 
 Mark here and use back for additional dates, special situations, or equipment.)
	Day/Date(s):
	     
	     
	     
	     
	     
	     

	Time(s):
	     
	     
	     
	     
	     
	     


1. Tables, chairs, and canopies involve additional charges. On the day of the event, will you need special assistance (i.e. electrical and/or water needs beyond what exists; extra refuse, tables, chairs, tents, canopies, or portable toilets, etc.)?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
2. Sound amplification planned?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe including electricity source (music should be reasonably contained in designated area): 

     
3. Fundraising activities planned?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
4. Providing food for event:  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe (especially any cooking; propane bbq’s are only allowed with specific approval and drip cloths are required; no briquettes or other non-propane fires): 

     
5. Sale of food, merchandise, or services planned?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
6. Posting signs, billboards, advertising, etc. planned?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
7. Digging, altering, staking, etc. of any existing facility planned?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
8. What precautions will you take to protect facility from damage (i.e. gym floors, walls, etc.)? 

     
9. Will you use the facilities for commercial purposes of any kind?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
10. Will any animals be brought to the site?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
11. Will you use the facility or parts thereof for other than the intended use?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, please describe: 

     
12. Based on the attendance and event location, what is your plan for parking?  Please describe thoroughly: 

     
13. Alcohol is not allowed in Pierce County facilities, except in certain building locations and only with written permission from the Director of Parks.  Is possession or consumption of alcohol being considered as part of your event?  FORMCHECKBOX 
No, or  FORMCHECKBOX 
Yes. If yes, PenMet will provide security at $60/hr with a 4-hour minimum.  Please describe: 

     
14. Size of event or other factors may necessitate security for your event (PenMet will make this determination). Please describe any factors potentially necessitating security: 

     
15. Please provide a description and/or diagram of event area and setup configuration: 

     
We appreciate your cooperation in providing this information. As our staff reviews this questionnaire, we may ask for further information. Because we know your event is important to you, we will respond to you as quickly as possible.  However do not hesitate to contact us to check on the status of your request. 

Facility Rental Rules: (Please see Facility Use Guide for additional information)
1. Provide PenMet Parks, a certificate of insurance, naming PenMet Parks as an additional insured, in the amount of $1,000,000 no later than 7 days prior to the first date the facility will be utilized, or the activity is subject to cancellation.

2. Provide PenMet Parks, a schedule of events no later than 5 days prior to the first date the facility will be utilized.  Include estimated participant / spectator attendance.

3. Balance (over and above the deposit) of the rental fee must be paid no later than 5 days prior to the first date the facility will be utilized.  Renter is financially responsible for any damage to or the need for excessive cleaning of the facility, park grounds or amenities that may be caused by the customer or someone from their group.

4. Facility users must follow all park rules including field closure notices, pick up all trash, and remove all excess trash and personal property from park when event concludes. PenMet Parks is not responsible for items left at parks.

5. Alcoholic beverages of any kind are not allowed in any open park space of PenMet Parks without prior written approval and permits. 
6. Sale of food, beverages, merchandise, or charging admission is not allowed in the parks without prior written approval.
7. Failure to comply with any of the above requirements may result in cancellation of the permit and the use of the facility and forfeiture of any fees & deposits paid.  See Facility Use Guide for rental policies which is available from PenMet Parks.

I hereby certify that I have read the “Facility Use Guide” document, and fully understand and agree to abide by all of the material, rules and policies outlined herein. Failure to comply may result in my facility reservation being cancelled or terminated, and future privileges restricted. 

RELEASE OF LIABILITY: User agrees to indemnify and hold harmless PenMet Parks against all claims that might be had against PenMet Parks, its hired or contracted instructors, their employees and agents, and volunteers for any and all injuries or losses which may be suffered because of my participation, my child’s/children’s and/or guests participation in the above rental event. I give my permission to have my photo, my child’s/children’s, or guests taken during programs/events, used for publicity purposes by PenMet Parks. 

     
  
       


Applicant Name (printed)
Applicant Signature (or enter initials as agreement      )
Date 


Office Use Only


Approved: 	 / 	 / 	  	


	Rec Coordinator	Facilities	Ex. Director	Date 


Cert. of Insurance confirmed by: 	 Expires: 	


	Amount Paid:$	Date Paid:	Ck/Receipt #:


Rental Fee: $			  	  		Deposit Refund Date/Initials


Deposit Due:$			  	  	  	/	


Balance Due:$			  	  	


Notes:








